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1. O61ue mos0KeHus

1.1. Hacrosimiee MOJIOKEHUE pEriJaMeHTUpPYeT HesTeabHOCTh Ombnmuoreku MAOQOY «boproiickas
COIlI» (mamee — mkosa).

1.2. Hacrosmiee nonoxenue pazpadoTraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 29.12.2012
No 273-®3 «O6 obpazoBanum B Poccuiickoit denepanuny, nmpukazoM MUHKYIbTYpel Poccuu oT
08.10.2012 Ne 1077 «OG6 yrBepxkaenun Ilopsaka y4dera IJOKYMEHTOB, BXOJSALIMX B COCTaB
oubmoreynoro GoHma» ¢ yuerom mucbMa Muno6pasoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O IlpumMepHOM TOJIOKEHUH O OMOIMOTEKE 00IIE00Pa30BATEIBHOIO YUPEKIACHUN», METOTUIECKUX
pexomennanuii ®I'bHY «HIIb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnuorexa SBISETCS CTPYKTYPHBIM MOJPA3/IEICHUEM IIKOJIbI, CO3/JaHHBIM B IIEJSAX
obecreyeHuss IpaBa Y4YaCTHUKOB 00pa3oBaTelIbHOIO Ipolecca Ha OecIulaTHOE I0JIb30BaHUE
6u0IMOTeYHO-NH(POPMAITIOHHBIMU PECYPCaMHU.

1.4. Ilopsnok Noab30BaHUS MCTOYHUKAMU MH(QOPMALMH, NI€PEUeHb OCHOBHBIX YCIYT U YCJIOBHUS UX
MPEJOCTABICHUS  ONPEACISIIOTCS  HACTOSIIUM  IOJIOKEHHEM O OuOIMoTeke | TpaBUIaMU
M10JIb30BaHUs OMOIMOTEKOMN, YTBEPKIEHHBIMU PYKOBOJAUTENIEM ILIKOJBI.

1.5. Opranusauusi 0OCIyKHMBAaHHS YYAaCTHUKOB 0Opa30BaTEIbHOIO IIpolecca MNPOU3BOAMUTCS B
COOTBETCTBUM C IpaBWJIAMH TEXHUKH O€30MaCHOCTH M IPOTUBOINOXAPHBIMH, CaHUTAPHO-
THTUCHMYECKIMH TPEOOBAHUSMH.

2. leau, 3ana4u, GyHKIUH OUOTHOTEKH

2.1. Uenn OuOIMOTEKHM COOTBETCTBYIOT II€NIIM IIKOJIBI M BKIIOYAIOT B ce0s B TOM YMHCIE!
dbopMupoBaHHE OOIICH KYJIbTYpPhl JIMYHOCTH OOYYAIONIMXCS Ha OCHOBE YCBOCHHS O00S3aTEIILHOTO
MUHUMYyMa COJIepKaHMs 00I1e00pa30BaTENbHBIX MPOTpaMM, UX aJanTalus K KH3HH B OOIIECTBE,
CO3JIaHME OCHOBBI JII OCO3HAHHOTO BBHIOOpPAa W TIOCIEAYIOMIETO OCBOCHHS MPO(EeCCHOHAIBHBIX
00pa3oBaTeNbHBIX MPOrpaMM, BOCIIMTAHUE TPaXAaHCTBEHHOCTH, TPYAOIIOOUS, YBaOKEHUS K MpaBaM
1 cBoOOZaM YelIoBeKa, JTI0OBH K OKpyXkarolei npupoae, Ponune, cembe, GopMupoBaHue 3710pOBOTO
oOpasa KHU3HH.

2.2. 3amayaMy OMOIMOTEKHN IIKOJIbI SIBIISTFOTCS .

e o0ecrmeueHHE YYACTHHKOB 0Opa3oBaTeNbHOTO TMpolecca JOCTYNIOM K HH(OpMaIuy,
3HAHMSM, HJIEAM, KYJIBTYPHBIM IIEHHOCTSM ITOCPEJCTBOM HCIIOIb30BaHMS OHOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYPCOB LIKOJIHI,

e TIPUBJICYCHHE OOYYAIOMIMXCS K CHCTEMAaTHYCCKOMY YTCHHIO Y4YeOHOU, XYI0KECTBCHHOMU,
HAYYHO-TIOMYJISIPHOM JIUTEPATYPHI,

e COJCHCTBHE PA3BUTHIO MIO3HABATEIHLHBIX HHTEPECOB U CITIOCOOHOCTEH 00yJarouXcs;

e 00ydeHue oCHOBaM OMOIMOTEUHO-OMOIMOrpaduecKkoi rpaMOTHOCTH;

e COJEICTBHE NEAarorn4eckuM paboTHUKAM B I0JI00pEe HAyYHO-METOINYECKOM JTUTEpaTyphl,
WH(OPMUPOBAHHUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHBIN (OHT,

e COBEPIICHCTBOBAaHUE MPEIOCTABISIEMBIX OMOJIMOTEKON YCIIYT Ha OCHOBE BHEJIPCHHS HOBBIX
WH(OPMAIIMOHHBIX TEXHOJOTHH M KOMIIbIOTEpU3alUU OHOINOTEYHO-UH(POPMAITMOHHBIX
nporueccos, (opMupoBaHre KOMPOPTHON OHOIMOTEUHOM CPEIBI.

2.3. bubnuoreka BBITIOTHSET CleAyoNUe (yHKIUH:
2.3.1. ®opmupyet GoHA OMOTHOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIIKOJBI:

e KOMIUIEKTYET OCHOBHON (hOHJI yUEOHBIMHU, XyI0KECTBEHHBIMH, HAyUYHBIMH, CITPABOYHBIMH,
MearornIeCKUMH ¥ HAYIHO-TIOMYJIIPHBIMU JOKYMEHTaMH,

e YYacTBYyeT B KOMIUIEKTOBAaHUHU CIENHUATU3UPOBAHHOTO (OHIAa Y4YeOHMKAMHM U3 YHCIa
BXOJIANINX B (De/lepabHBId MMepedeHb YUCOHHKOB, JOMYIMICHHBIX K WCIOIB30BAHUIO TPH
peanu3anui UMEIONUX TOCYAapCTBEHHYIO aKKpPEAWTAIMIO 00pa30BaTeIbHBIX MPOTpaMM
Ha4aJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CPeaHero o0mero oOpa3oBaHus, U y4eOHBIMHU
MOoCOOMSAMH, JIONYHICHHBIMH K  HCIONB30BAHMIO TIPU  peAM3alMd  YKa3aHHBIX
00pa3oBaTeNbHBIX MPOTPAMM;

e AKKyMyJHUpyeT (OHJ JOKYMEHTOB, CO3/IaBaeMBbIX B IIKOJIE (ITyOIUKaIMi 1 padOT Meaaroros
IIKOJIBI, JIYYIITUX HAYYHBIX PA0OT U pedepaToB ydaIuxcs 1 ap.);

e OCYIIECTBISIET pa3MelIeHNUE, OPraHU3aAIUI0 U COXPAHHOCTh TOKYMEHTOB,



e OpraHM3yeT M BEAET CIPaBOYHO-OMOIHOrpaduuecKuii ammapar: Kataaord (aapaBHTHBIH,
CHCTEeMAaTHUYECKHI), KapTOTeKH (CHCTEeMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYECKHE
KapTOTEKH), 3JICKTPOHHBINH KaTaaor, 0a3bl JAHHBIX M0 TPOMHUITIO HIKOJIHL.

2.3.2. OcymectBisier auddepeHMpoBaHHOe OUOINOTEUHO-UH(POPMAIIMOHHOE OOCITy)KUBaHHUE
00yJaronmxcs:

e TMpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEIIAX,

e oOpranumzyer oOydyeHHE HaBbIKAM HE3aBUCUMOTO OHOIMOTEYHOrO0 TMOJB30BaTENsl U
norpeduTenss uHGOPMAIMH, COACUCTBYET MHTErpallud KOMIUICKCA 3HAaHUHM, yMEHWH u
HABBIKOB pabOThI ¢ KHUTOW U uHGOpMaIueH;

e OKa3bplBaeT MHGOPMAIMOHHYIO TOJACPKKY B PELICHUH 3a/1ad, BOZHUKAIOIIMUX B IMPOLECCE
yueOHOI, caM000pa30BaTEIbHON U TIOCYTOBOM ACSITEILHOCTH 00YyJaIOIIUXCS;

e OpraHuM3yeT MacCOBbl€ MEPOIPUSATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTUE OOIEH U
YUTATENECKOW KYJIbTYpBI TMYHOCTH;

e COJCICTBYET MeJarornyeckuM pabOTHHUKAM B OpraHu3aluu 00pa30BaTeIbHOro Imporecca u
JI0CyTa 00YJarOIINXCS.

2.3.3. OcymectBuser auddepeHIpoBaHHOES OUOIMOTEYHO-UHPOPMAIIIOHHOE O00CTyKUBAaHUE
MeIarOrMYeCKMX PaOOTHUKOB!

e BBIABIACT HMH(POPMAIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSET 3alpOoChl, CBSI3aHHBIE C
0o0y4eHHeM, BOCITUTAHUEM 00YJarOINXCS,

e coJeicTBYeT MpodecCHOHANbHON KOMIIETEHIIMH IearoroB, MOBBIIMICHUIO0 KBaTU(UKALINH,
IPOBEICHUIO aTTECTALNH,

e OCYIICCTBISIET TeKyiiee uHpopMupoBanue (mHu uHDOpMANKH, 0030pPHI  HOBBIX
NOCTYIUICHUN M yOJIMKAIINK);

e CrIOCOOCTBYET MPOBEICHUIO 3aHATUNH MO (HOPMUPOBAHHMIO HH(DPOPMALMOHHONW KYIBTYpPbI
oOyJaromuxcsi, SBIgeTcs 0a30i A MPOBEACHUS NMPAKTUYECKUX 3aHATHH MO paboTe ¢
MH(POPMALIMOHHBIMU PECYpPCaMHU.

2.3.4. OcymectBisier muddepeHIpoBaHHOS OHOIHOTESYHO-HHPOPMAIIMOHHOE O0CTy)KUBAaHUE
poauTeneil (3aKOHHBIX MPEICTABUTEIICH) 00yJaromuXcs:

e YIIOBJICTBOPSICT 3ampOCHl TOJb30BaTelNed W HWHOOPMHUPYET O HOBBIX IOCTYIUICHHAX B
OubIMoTeKY;

e KOHCYJBTHPYET MO BOIIPOCAM OpTaHHU3AIMHA CEMEHHOTO YTEHUs, 3HAKOMHT ¢ WH(pOpMaIren
110 BOCTIUTAHMIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX U3JaHUN IS 00YJIarOIIIXCSI.

3. Opranusanusi 1esiTeJIbHOCTH OUOJIHOTEKH

3.1. OG1iee pyKOBOACTBO JAESATENbHOCTHIO OUOIHOTEKN OCYIIECTBISET PYKOBOAUTENb IIKOJBI.
3.2. Henocpencrsennoe PYKOBOJICTBO OnOIMoTEKOM OCYILIECTBIISIET 3aBEIYIOIIMI
OuOIMOTEKOH, KOTOPHIN Ha3HAYAETCSI PYKOBOAUTEIEM IIKOJBI.
3.3. 3aBenyromuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh B IpeleiaxX CBOSH KOMICTCHIIMH 3a
OpTraHM3AINIO ¥ PE3YNIbTAThI JeSTEILHOCTH OUOINOTEKH.
3.4. 3aBenmyromuii OMOMMOTEKON pa3pabaThIBaeT M TPEJACTABISACT PYKOBOJWTEIIO IIKOJBI Ha
YTBEPKJICHHUE CICTYIOIINE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBHIIa MOJTH30BaHUs OUOIUOTEKO;

e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIUIO.
3.5. B cocraB OMOIMOTEKH BXOINT:

e a0OHEMEHT,;

e YUTAJIILHBIN 341,

e OTHEN y4eOHUKOB,

e oTze1 nH(POPMAMOHHO-OMOIHOorpaduieckoil padboTsr,

e (oHx U coenManM3MpPOBaHHBIA 3ad PAbOTBl C MYIBTUMEAMHHBIMU M  CETEBBIMHU

JOKYMEHTaMH,

e MeJMaTexa.
3.6. bubnnoreuno-uHpopMaMOHHOE OOCITYKHBAaHUE OCYILECTBIIIETCSI B COOTBETCTBHH C IUIaHAMHU
paboThl OMOINOTEKH U PEKUMOM PaOOTHI IITKOJIBI.



3.7. bubnmoreka BHpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEUYHO-UH(GOPMAIIMOHHBIC YCIIYTH,
nepeueHb KOTOPBIX OMPEesIeTCs YCTaBOM IITKOJIBI
3.8. Pexxum paboThl OMOIMOTEKH ONpEAeseTcs 3aBeAyIomUM OHOIMOTEKON € Y4eTOM peXruMa
pabotel mkombl. OAWH pa3 B MeCAl MPEeIycMaTpUBAETCS CaHUTAPHBIA J€Hb, B KOTOPBIU
00CITy’)KUBaHHE TTOJTb30BATEIICH HE IIPOU3BOIUTCSI.

4. YdeT mOCTyIUIeHHs U BBIOBITHSI IOKYMEHTOB 0MO/1HM0TeYHOro GoHaa
4.1. ITpueM 10KyMEHTOB B (hOHT OMOIMOTEKH BKIIOYAET CIESAYIOIINE ONEPALIUH:

e CBEpKa TMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIaaHasi, aKT),
BKITIOYAOIIIUM CITUCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHE MEPBHUYHOTO YYETHOTO JOKYMEHTA JJIsl MOCTYIJICHUN 0e3 COMpOBOIUTENbHON
JOKYMCHTAIUH,

e perucTpamusi TOCTYNUBIIUX JOKYMEHTOB B pErHCTpaXx CyMMAapHOTO, TPYMIIOBOTO U
unauBuayansHoro yaera (I'OCT 7.0.93-2015 «bubauoreunsiii (oua. TexHomorus
(bopMUpOBaHU).

4.2. Tlpu TONOJIHEHMH OCHOBHOTO OMONIMOTEeYHOTO (hoHIA HEOOXOAMMO COOMIOJaTh TPEOOBAHMS
@enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpOTHBOAEHCTBHHM AKCTPEMHCTCKOM
NesITeIbHOCTHY. JJOKyMEHTBI, BKIIFOUCHHBIE B TMIEPEUCHb IKCTPEMUCTCKUX MAaTEPUAIIOB, TPUOOpETaTh
3aIpenieHo, MPHU BBISIBIICHUU UX B (DOHEC — H3BIMATh U3 JJOCTYIIA.

4.3. Yuet u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO POHIA.

4.3.1. Yuer m 00paboTKa TOKYMEHTOB OCHOBHOTO (OHIA OCYIIECTBISECTCS WHIMBHIYaIbHBIM
crocoboMm. CBefeHHsI O MOCTYNUBUIMX MEYATHBIX JOKYMEHTax BHocATca B «KHHTry cymmapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hOHIAY.

[MocTynuBImIMM ~ JTOKyMEHTaM  TNPUCBAMBAIOT  WHIMBHIYalbHBI  PErHCTPALIMOHHBIA  HOMEP
(vHBeHTapHBIH HOMEpP WJIM WMHOM 3HAK, MPHHATBIH B Ka4yeCTBE PETUCTPAIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp TS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHHS.

Perucrparnmonnsie HOMepa ¥ MHQPPHI OTMEUYAIOT B PETUCTPAX MHIWBUIYaTHLHOTO ydeTa JOKYMEHTOB
— UHBEHTApHOM KHHTe, KAPTOTEKE PETUCTPAIIMU Ta3€eT, )KYPHAJIOB, YIETHON 0a3e TaHHBIX.

Bce oak3eMIuisippl TpPHUHATBIX — U3JaHUK — mTemmnenooTcs. llremnens ¢ HaWMEHOBaHUEM
00pa3oBaTeNbHON OpraHU3allK JO0KEH OBITh MPSIMOYTOJIBHON (DOPMBI, pa3MepoM He OOIbIIe YeM
1,54 cm.

[lItemmens CTaBUTCA Ha 00OPOTE THTYJABHOTO JUCTa (MPH OTCYTCTBHM THUTYJIBHOTO JINCTa — Ha
MepBOY CTpaHMIIE TEKCTa MO/ 3arjaBueM), Ha 17-i cTpaHMIle O/ TEKCTOM B JICBOM HIDKHEM YIIIy U
Ha 00opoTe Kaxkaoro mpuiokeHus. Ha Opomnropax M sKypHamax MITEMIENb CTaBUTCS TOJIbKO Ha
00JIOKKE MJIH Ha TIEPBOW CTPAHMIIE TEKCTA.

CoctaB ocHOBHOTO (poHIa PUKCUPYETCS B KapTOUYHOM ajiaBUTHOM KaTasiore, B DJIEKTPOHHOU Oaze
JAHHBIX OMOIHOTEKH.

4.3.2. Yuet u 00paboTka crnienuann3upoBaHHoro Gonaa. Crienuain3upoBaHHbINA (POHI YUUTHIBAETCS
Y XPaHHUTCS OTJEIHHO OT OCHOBHOTO OMOIHOTEeYHOTO hOoHaA.

Yd4er [AOKYMEHTOB CHEIHAIM3UpPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUSIPHON JHUTEepaTypHhl,
OCYIIECTBIISIETCS TPYMIIOBBIM CIOcoOOM H oTpakaeTcs B «KHuTe cyMMapHOTO ydera y4deOHOTO
($hoHIa» U B KAPTOTEKE PErHCTPAIIMOHHBIX KAPTOUEK.

Ha xkaxnoe HaWMMeHOBaHWE JIOKYMEHTOB CIEIHAIH3HUPOBAHHOTO (DOHIA 3aBOIUTCS OTIENbHAS
yueTHas KapTouka. Kaprtouku ¢ OubnmorpaduueckuM ONMUCaHWEM W3AaHUNA  Y4SOHUKOB
pacCTaBIAIOTCSA B YYETHYIO KapTOTEKY MO KjlaccaM, a BHYTPH KJIACCOB — 1O andaBUTy (aMHIUi
aBTOPOB WJIM 3arfaBuil. {711 KOHTPOJISA 32 COXPAHHOCTBIO YUETHBIX KapTOUYEK OHU PETUCTPUPYIOTCS B
«KypHaie perucrpanuy y4eTHBIX KapTOUeK YICOHUKOBY.

TexHuueckast 00pabOTKa TOKYMEHTOB MIPElyCMAaTPUBAET CIIEAYIONINE OTepaIiu:

e TMPOCTABJICHUE HA KAXKIOM JIOKyMEHTE IITeMIIEeNIsi OMOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HacTOSAIIErO HOI0KEHUS,

e YCTAHOBJICHHE CPEACTB 3aIIUTHl OT yTpaThl (MArHUTHBIA MATYMK, PATUO-UYHII, UHOH BH[
MapKUPOBKH);

e M3TOTOBJICHHUE W TIPUKPEIICHHE K JIOKYMEHTY macropTra ydeOHuka. [lacmopT yueOHMKa
MIPUKJICUBAETCS HA TIOCTIEIHEN CTpaHuIle yueOHHUKA. 3arOTHSAETCS MPHU BbIIaye YUTATEITIO.



VYyer cnenuanu3upoBaHHOro ¢GoHAa MperycMaTpuBaeT OTPaKEHHE €ro CcocTaBa B CIPABOYHO-
6ubnuorpaduyeckom ammapare OUOINOTEKH, B TOM YHCIIE B AJIEKTPOHHOM 0a3e TaHHBIX.

4.4, Bp1ObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .

4.4.1. IlpuuuHbI, O KOTOPHIM JOKYMEHT MOXET OBITh BBIBEICH M3 cOCTaBa OMOIMoTeyHoro (ouna,
BKJIIOYAIOT B TOM YHCJIE BETXOCTh, Je(EKTHOCTb, YCTapeJoCcTh IO COACPKAHHIO, YTpaTy.
Hcknrouenne TOKyMeHTa W3 OMOIHOTeyHOro (hOHIA MPOBOIMTCS HAa OCHOBAaHMHM aHAIM3a COCTaBa
OubIMoTEeYHOr0 (POH/IA U PE3YJIBTATOB €r0 MPOBEPKH.

4.4.2. Tlox BEeTXOCThIO JOKYMEHTA IOHUMAIOT PE3yabTaT €CTECTBEHHOTO CTApEHUs WK (PU3NIECKOTO
M3HOCA IOKYMEHTA.

443. Tlom nepeKTHOCTHIO JOKyMEHTa IOHUMAIOT YAaCTHYHYIO WM TIOJIHYIO  yTpaTy
HKCIUTYaTAIIMOHHBIX KAQUYeCTB IOKYMEHTA B PE3YJIbTAaTe BHELIHETO BO3CHCTBUSI.

4.4.4. Tlom ycrapenocTbl0 MO COJAEPKAHUIO TOHUMAIOT TMOTEPI0 aKTYyaJlbHOCTH TEMaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBHEM CIPOCA YUTATENIEH, HEBOCTPEOOBAHHOCTHIO B IEpepaclpeieieHuu U
pealn3aiuu.

4.4.5. Tloxg yrpaTtoil JOKyMEHTa MOHMMAIOT €ro OTCYTCTBUE B (poHJE OMOIMOTEKH MO MPUYMHAM
[OTEpH, XUILNCHUs, OCJACTBUI CTUXHUHHOIrO, TEXHOTCHHOrO (B TOM 4YHCIIE XaKEePCKOH aTaku U
HEBOCCTAHOBUMOT'O COOSI 3JICKTPOHHOTO ~ O0OpYIOBaHMS) WM COLMAIBHOIO  XapakTepa, II0
HEYCTaHOBJICHHOMN MpUYHHE.

4.4.6. IIpouecc UCKIIIOYSHHS TOKYMEHTOB U3 (DoH/Ia OMOIMOTEKH OCYIIECTBISIETCS B COOTBETCTBUU C
[lopsnkoM ydeTa OOKYMEHTOB, BXOJSIIMX B cocTaB OuOIMoTeyHOro (oHAa, YTBEPkKACHHBIM
npuka3zoM MunkyneTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMONIMOTEYHOTO (OHIA MPOM3BOAMUTCA B PE3YyJbTaTe WX CIHUCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3aIiy.

4.4.8. YTunuzauus CIUCAaHHBIX TOKYMEHTOB OUOIMOTEYHOro (hOoHIa TPOU3BOAUTCA B COOTBETCTBUU
¢ 3aKOoHOJaTenbCTBOM Poccuiickoit denepanuu.

5. [IpoBepka 10OKyMeHTOB OMO/1M0TEYHOr0 (poHIA

5.1. [InaHoBas mpoBepka JOKYMEHTOB OMOIMOTEYHOTO (DOHIA TPOBOJUTCS C MEPUOAUYHOCTHIO OJTUH
pa3 B IATh JIET HA OCHOBaHUHM Irpaduka MNpOBEPKH, YTBEPKIACHHOIO 3aBEYIOIINM OUOINOTEKOM.
5.2. BHemaHoBasi mpoBepka JIOKyMEHTOB OMOIMOTeYHOro (hoHJa MPOU3BOJAUTCA B 00s3aTEIbHOM
MOPSIKE:

e IIpM BBIABJICHUH (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WIN TIOPUYHU TIOKYMEHTOB,;

e B Cly4ae CTUXUHHOro O€ICTBUS, NOXKapa WJIM JpYrMX 4Ype3BbIUAHBIX CUTYalUH,

BBI3BaHHBIX HKCTPEMAIIbHBIMU YCIOBUSIMH;

e TpU PEOPraHU3alUU WIN JTUKBUJALUH IKOJIbI.
5.3. 1o nToram npoBepkH 3aBeAyIOIIUI OMOINOTEKOI COCTABIAET aKT, MOAMMUCHIBAET U XPAHUT €r0 B
O0uOIMOTEKE B TEUEHHWE CPOKA, YCTAaHOBJIEHHOTO HOMEHKJIATypou nen. Ecin kakue-To TOKyMEHTbI
OTCYTCTBYIOT II0 HEYCTAaHOBJICHHON NPHUYMHE, TO K aKTy NPUKIAIBIBAETCA UX CIMCOK, B KOTOPOM
(bUKCUpYIOTCS CBEJIEHUSI O KOJUYECTBE JOKYMEHTOB OuOnIMOTeYHOro ¢oHAAa B HAIMYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCII€ 110 HEYCTaHOBJIEHHOM INpuuuMHE. B akre
TaK)Ke yKa3bIBaeTCsl HOMED U JaTa akTa Mpeblaylield MPOBEPKH.
5.4. Bo Bpems IpOBEpKH JOKYMEHTOB OMOIMOTEYHOro (hoHAa paOOTHUKH OTCICKUBAIOT HAJIHMUUE
OKCTPEMHUCTCKHX MaTepHalioB, KOTOpbIE BXOJIAT B (QenepalibHblil CHHCOK, OMyOJIMKOBaHHBIN
Munroctom Poccun Ha cBoeM caiire.
Ecnu 3aBenyromuit OMOIMOTEKOM HaWIET HKCTPEMUCTCKUN MaTepuall, TO JOJDKEH OTPaHUYUTh K
HEMY JOCTYI CO CTOPOHBI MOJIb30BaTENIEH.
5.5. [Ipu BBIsSIBIEHHHU B IpoLecce MIPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3ZMOKHOCTH
YCTAQHOBJICHUsSI BUHOBHBIX JIMI YOBITKM TI0 HEJOCTayaM CIHUCBHIBAIOTCS B COOTBETCTBUHM C
JEUCTBYIOIUM 3aKOHOAATEIbCTBOM.



